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Worker Registration

Action

Click on the link held in the body of the email

From: worker

- FW: Mayscomnect Registration - Message (HTML)
eetng (A Mee t nager
gnote x i} -1
" W % e 31 Tem E.ail v
» Delete R Reply Forwad . —
Al ore o Repty & Dele ate e
Sent:  Sat 03002015
onnect,com [mad & et com]

Sent: 03 lanuary 2015 10:43

To: PEVIZOAT

Subject: Haysconnect Registration

C

on your Hays assi

Hays Connect is vour an-line gatewsy to your personal pavroll information. Cnee you activare your Hays Connect account you can access a ange of features such as:

* Enter timesheets clectronically
* Wiew and print payment informaticn
* View and update your personal information

* Book your holiday (applicable for PAYE workers caly)

I you have not signed up for Hays Connect online timesheets but would like to submit your timesheets lectronically, please contact your Consultant. To aceess the Hays Connect registration
page, flease click con either the Mobile or Desktop site link:

REGISTER ON MOBILE - CLICK HERE

REGISTER ON DESKTOP - CLICK HERE (TEMPORARY PIN REQUIRED WHEN PROMPTED = 8454346)

1f you are experiencing any problems, please contact vour Consultant directly or the Call Centre on 0203 727 2877

PLEASE DO NOT REPLY TO THIS EMAIL - THIS MAILBOX 18 NOT MONITORED.

Step

Action

2.

Copy and paste the temporary pin into the temporary pin number field and
click submit

Step

Action * NB THIS IS BASED ON THE DATA IN ONE TOUCH. IF ANY OF
IT IS INCORRECT, OR MISSING, THE CANDIDATE WILL NOT BE
ABLE REGISTER SUCCESFULLY.

Enter your Forename, Surname, and then two out of the three of Date of
Birth, Post Code and NI Number

Select a User ID

Select a Password

Confirm your Password

Select a security question and then write your response

Tick the “Terms & Conditions” box

Click “Submit”
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H AY Recruiting experts HAYS Connect Worker Portal
worldwide Registration

Click here for Hays Connect Registration demo.

Welcome to Hays Connect. Before you can activate your Hays Connect
account, for security reasons, we need to know who you are.

Forename: Please enter your forename

Surname: Please enter your surname

Two of the following must be validated for you to self-register

Date of Birth: B (DDMMAYYY)
Post Code:
NI Number:

UseriD: Please enter a unique login ID. Your ID must
contain a minimum of 6 characters. This will
be your Hays Portal login ID for life

Password:

Please setyour password. This must be at
least 7 characters in length and contain at

Confirm Password: least one number.

If you forget your password, you can have a new password emailed to you
Enter a question and your response below. These will be used to authenticate you

GQuestion: -

Response:

Terms and Conditions
[T You musttickto
accept the Terms
and Conditions to
continue.
If you have having problems creating your self service account please contact the Hays
Call Centre on 0203 727 2977.

Submit I

Step | Action
4. Click “Review”

-_ | & nttps://psportal.haysconnect.co.uk/psc/hsptprm/WORKER/EMPL_EXT/c/XX_MEN!

H AY Recruiting experts
worldwide

Your Hays Connect account is now activated.
Please review Personal Information.

You must review your bank and personal information details before you
may start using the portal.

Review I Cancel
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HAY

Please review the personal details below and confirm by selecting “OK’
at the bottom of the page. If any of your details are incorrect then make

the necessary changes and then select “OK".

Verify Personal Information

Cedric Court
MName

Cedric Court

Addresses

Address Type Status As Of Country

Home Current 22122014 GBR

Change Home/Mailing Addresses

Phone Numbers
Phone Type Phone Number

Home 99999999999

Change Phone Numbers

Email Addresses

Email Type Email Address

Home PSVI20AT@hays.com
Change Email Addresses

Bank Accounts

Bank Name Account Name

Change Bank Accounts

Employee Information

Gender: Male

Date of Birth: 12/06/1986
Original Start Date: 22122014
National 1D TNA20686M

Extension

Address

Hays House

40 - 44 Coombe Lane
MNew Malden

Surrey KT3 4QF

Preferred

Preferred

Account Hbr

Step | Action

5. Check your address is correct — if not click on the “Change Home/Mailing
Address” button and click “Edit”

Here you can amend existing data, add data in rows or delete data in rows

Click “Save”

Click “OK” on the Save Confirmation box

g'_ @ hitps://psportal.haysconnect.co.uk/psp/hsptprm_1/WORKER/HRMS_EXT/c/ROLEEM O ~ @ & X || Te

Recruiting experts
worldwide

HAY:

Personal Information

Home and Mailing Address

Cedric Court

Addresses

Address Type Status As OF Country
Home Current 03/01/2015 GBR

* Required Field

Address

Hays House

Amend- 40 - 44 Coombe Lane
New Malden

Surrey KT3 40F

Edit
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Step | Action

6. | Click on the “Return to verify personal information” link

B Mg piportel Ry sewmset ik ity WORKER EMPL EXT/W b0 0 + & 2 & X || {8 Tomng
HA' Recruiting experts o
warkiwide
WELCOME CEDRIC
St Tieraats
LATEST NEWS
Uy Dotads.
Aosnne Mamtenaace
My Payments. W will DF CITING OVt 0ME roulng
ARG 0N OUF 3531 Dver e
Manage Hobdays. Hrw Yow peood and & will ba
wnavakabie from 3pm oo he st
Torma and Documents Dacembar, untl B 305 on Tudsdsy
o P = £ January W Beat endedviurs.
., Smashedts spptoed oy fam on
Wiackwsday 1181 Oacamber, wit 2
T o a— P Batore madrught on faday fnd
Comtact Us e —_
T
Used Guade
—
Januscy, 2015

WELCOME TO HAYS CONNECT!

I 2riSed I B paid 20 Friday. pie s SUB your Bmshasts proemetly 3nd snsufe ey ar

seproved by Jem oa Tuanday

Pl e nel Sube Heliaay on 4 Baitast bosdays sheuld b 5agedin Be Hebaay

Dacang Soreen, Bes wil sulimaBeslly gandsie you parmiel

SEND MOBILE URL

£ woRER

Blomma | Walciome Codric Cout | Contect Un | $Sin oul

MY PROFILE

HAYS ON LINKEDING

Cannectwth us on = e Rolew el e
[T E e -

HAYS ON SOCIAL MEDIA

Sige s Far Prnsnsiyad Linessn Canian
S b with Linkedin
Tosow BN

o Fosow @itaysitiotn

Step | Action

7. | Click on the “Change Phone Numbers” button

g(‘_’” & hitps://psportal haysconnect.co.uk/psp/hsptprm_1/WORKER/HRMS_EXT/c/ROLEEM O ~ @ € X

H AY Recruiting experts
worldwide

Personal Information
Phone Numbers
Cedric Court

Enter your phone numbers below.
Phone Numbers

Phone Type *Telephone Extension

Home 99999999999
Add F_'hor!e N!..lm_ber

Save

* Required Field
Return to Personal Information

Preferred Delete

i}
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Step | Action

8. Click on “Add a Phone Number”
Enter a valid phone number and click “Save”
Click “OK” on the Save Confirmation box

Ql: I|Q§} https://psportal.haysconnect.co.uk/psp/hsptprm_1/WORKER/HRMS_EXT/c/ROLEEM O ~ @ & X ‘ %\

HAYS e ™™

Personal Information
Phone Numbers
Cedric Court

Enter your phone numbers below

Phone Numbers

Phone Type *Telephone Extension Preferred Delete
Mobile 07714426969 [ i
Home 02083363103 il

Add Phone Number

Save

* Required Field

Return to Personal Information

Step | Action

9. | Click on the “Return to verify personal information” link
Click on the “Change Email Addresses” button
Change the email address and click “Save”

Click “OK” on the Save Confirmation box

gl '|':% https://psportal.haysconnect.co.uk/psp/hsptprm_1/WORKER/HRMS_EXT/c/ROLE EM O ~ @ € X || (2 Testir

HAYS 5o

Personal Information

Email Addresses
Cedric Court

Email Addresses

*Email Type *Email Address Preferred Delete

Home jean.coton@hays.com Il

To update your email address please amend your email id in the field provided and

* Required Field

Return to Persenal Information
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Step | Action

10. | Click on the “Return to verify personal information” link
Click on the “Change Bank Accounts” button

Click “Add a New Account”

Click “OK”

Select either “Current Account” or “Building Society Roll Number” and click
“Continue”

Enter your Sort Code and click “Search”

Under “Bank Code” click on the sort code hyperlink
Enter the Account Holder Name and Account Number
Click “Save”

Click “OK”

Click “OK” on the Save Confirmation box

Hays w3 BACE Thi

The account detals must be pout own persenal decount of Fie

211 ot ramcomnc sk s ot VG ST = 6% | @ T [ Pk Acos [l Updsa iz b |

A weaiing and | B & recicr of Pl campany.

|

Step | Action

11. | Click on the “Return to verify personal information” link
At the bottom of the page click “OK”
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Personal Bank Accounts

Personal Bank Account Summary

Bank Hame Account Hame Account Number

BARCLAYS BANK PLC (203535) Cedric Court 83326896 Delste |
To change your bank account details, press 'Delete’ on the existing account and add a

new bank account.
Return to Personal Information
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